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1. Nhitng nguoi cé lién quan phai nghién citu va thuc hién ding cdc nji dung cia
quy trinh nay.

2. Noi dung trong quy trinh nay co hiéu luc thi hanh nhu su chi dao cia Hiéu
trieong.

3. Méi don vi duoc cung ccfp 01 ban file dién tir. Cdc don vi khi ¢é nhu cau can
bé sung thém tai liéu, dé nghi lién hé véi Ban bdo dam chit long dé ra sodt va cdp
nhdt theo thuc tién. Cdn bg, gidng vién va nguoi lao dong dwoc cung cdp file mém trén

mang ndi bp dé chia sé théng tin khi can

TT

Ngay sira doi Noi dung thay d6i | Trang | Muc | Phé duyét | Ngay hiéu luc
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I. Muc dich

Théng nhét cach thirc tiép nhan, kiém tra, quan ly, luu trix hé so sinh vién dam bao
dir liéu day du. chinh xdc, dang quy dinh, thudn tién khi tim kiém nhdm phuc vu tét
cOng tac quan ly sinh vién trong qua trinh theo hoc tai Truong.

2. Pham vi dp dung, trach nhi¢m

2.1. Pham vi ap dung

- Toan thé sinh vién hinh thtc chinh quy cta Truong Dai hoe Tai chinh —
Marketing.

2.2. Trach nhi¢m

- Phong Coéng tac sinh vién thong béo, tiép nhan, kiém tra ho so, 1ap danh sach
sinh vién ndp va khéng nop bing t6t nghiép THPT.

- Cac khoa quan ly sinh vién, ¢d van hoc tdp c¢ trach nhiém théng bao, nhic
nh sinh vién ndp béng tt nghiép THPT ding thdi gian quy dinh.

- Sinh vién thuc hién dung theo thdng bao ctia Nha truong.

3. Tailiéu tham khio

- Diéu 20 Quy ché tuyén sinh trinh do dai hoc hinh thic chinh quy,ban hanh
kém theo Thong Tu s6 09/2020/TT-BGDDT ngay 07/5/2020 ctia Bo Truong B Gido
duc va Pao tao.

- Cin c(r vao diém a, khoan 2 va diém i, khoan 3 Diéu 19 tai Quy dinh Cong téc
sinh vién hinh thuc chinh quy Truong Pai hoc Tai chinh — Marketing ban hanh kém
theo.

- Quyét dinh s6 2142/QD-DPHTCM ngay 29 thang 8 nam 2023 cia Hi¢u trudng
Truomg Pai hoe Tai chinh — Marketing vé viéc ban hanh Quy dinh Cong tac sinh vién
hinh thirc chinh quy tai Truong Pai hoc Tai chinh — Marketing.

4. Khdi niém va chir viét tat

4.1. Khai niém (khong co)

4.2. Chiv viét tit

P. CTSV : Phong Cong tac sinh vién

TN THPT : (6t nghiép trung hoc phd thong

5. Noi dung

5.1. Lawru dd quy trinh

Xem luu do ¢ trang ti€p theo
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Bon vi - Biéu
Buée |  thuc Luu d6 thue hién mau/
hién Ho so
Ké hoach ndp ban sao bfmg tot
1 P. CTSV nghiép trung hoc phd thong K& hoach
Théng bo v& viéc ndp ban sao bing tét BM/PCTSV
2 P. CTSV nghiép trung hoc phd théng (THPT) nop AR
ban sao (ban photo ¢6 chirng thurc) e
v
In danh séch sinh vién |&p (danh sach
keém theo thong bao) BM/P.CTSV
3 P. CTSV /09/02
Khéng dong v
Tiép nhan, déi chiéu S
ban sao bing tdt ’
4 B.CTSV nghiép THPT theo Danh séach
quy dinh cta Bd
l DPdng y
Sap xép ban sao bang tdt nghiép THPT Danh sach
5 P GTENY ndp bang
TN THPT
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P. CTSV

Sép xép luu ho so theo quy dinh

BM/P.CTSV
/09/01
BM/P.CTSV
/09/02

5.2. M6 ta noi dung chi tiét.

Don vi .
A ' Thb'l A > R A
Bude Noi dung chiu trach . Keét qua | Bi¢u miu
ian
nhiém &
Ké hoach ndp ban sao bang tot . . P
1 . _ P.CTSV | =2ngay | Ké hoach | K& hoach
nghi¢p trung hoc phd thong
Thong béo vé viée ndp ban sao Ths BM/P.CTSV/
, 3 ] on
2 | bing ot nghiép trung hoc pho | P.CTSV | =2 ngay b & | o9/01
ao
théng (THPT).
In danh sach sinh vién 16p (danh
sach kem theo thong bao) va té Danhy | BM/PCTSV/
. . a
3 chtrc thu ban sao bang tét nghiép | P. CTSV | =1 thing oh 09/02
sac
THPT cua 16p va ban giao lai
cho P. CTSV.
Phong Cong tac sinh vién tiép
nhén, déi chiéu ban sao bang tot
nghiép THPT theo quy dinh cta : Danh )
4 o . o P. CTSV <1 tudn ) Danh sach
B& Giao duc - Dao tao va cua sach
Truong
Sip xép ban sao bing tot nghié Danh
-6 BELLSAD RE TG TR AUV ' | Danh sach
theo ma s6 sinh vién tang dan § . sichndp | _ .
5 i ) P. CTSV | =3 ngay . nop bang
tung lop bang TN
TN THPT
THPT
Bao céo tinh hinh thu ban sao Danh EMIFCTISV,
. ; _ : . 09/01
x 4 nohidn THPT va sk £ : .
6 bz,mg 1ot ‘nbhu_,p [HPT va sdp P CTSV Heét sdch nop BB TRV
xep luu ho so theo quy dinh khoahoc | bang TN | 49/90
THPT
6. Biéu miu
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Thoi gian

Néi dung M3 héa biéu miu Noi lru
Iru
Hét khoa
1 Thoéng bao BM/P.CTSV/09/01 P. CTSV h
oc
Danh sach va bang tét | BM/P.CTSV/09/02 Hét khoa
2 oo i ot P.CTSV
nghiép sinh vién ndp. hoc
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BM/P.CTSV/09/01

i LRIRk CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PALHOC ' Poc lap - 'i‘u' do - Hanh phuc
TAI CHINH —- MARKETING D
Sb: 1173 /TB-DPHTCM Thénh phé Ho Chi Minh, ngay 31 thang 5 nam 2023

THONG BAO

V¢ viéc ndp ban sao bing tot nghiép trung hoc pho thong
ciia sinh vién bac Pai hoc —nhép hoc nim 2022 (22D)

Thye hién quy dinh tai myc b, khoan 2, BIBU 20 ctia Quy ché tuyén sinh trinh do dai
hoc; tuyén sinh trinh d6 cao ddng nganh gido duc mém non ban hanh kém theo Théng tu sb
09/2020/TT-BGDDT, ngay 07/5/2020 ctia B§ trudng Bo Gido duc va Dao tao;

Can ¢l vao diém a, khoan 2 va diém i, khoan 3 Biéu 19 tai Quy dinh Cong tac sinh
vién hinh thirc chinh quy Truong Pai hoc Tai chinh — Marketing ban hanh kém theo Quyét
dinh s 2257/QD-DHTCM ngay 29/12/2017 cua Hiéu truong Trudng Dai hoc Tai chinh —
Marketing;

Nha truong thong bao vé viée nop ban sao (ban photo ¢ chimg thuye) bang tot nghiép
trung hoc pho théng (THPT) nhu sau:

1. Poi twong
- Sinh vién béc dai hoc hinh thirc chinh quy - nhdp hoc nam 2022 (22D).

- Sinh vién nhap hoc trude ndm 2022 nhung chua ndp ban sao bang tot nghiép THPT
do bao luu, ngimg hoc...

e Luuy:
+ Trudc khi gui ban sao bing tot nghiép THPT, sinh vién ghi goc trén cing bén phdi
mdt trong ban sao bang tét nghiép THPT cdc théng tin sau:
- S6 thit tw trong danh sdch ngp bang (Kem theo Théng bao).
- MSSV, lop, s6 dién thoai lién hé.
2. Quy trinh njp

—  Buwée 1: Lop trudng in danh sach sinh vién 16p (danh sdch kém theo thong bao)
va td chirc thu ban sao bing tdt nghiép THPT cua 16p minh. Yéu cdu céc thanh vién ky tén
vao danh sach khi nop ban sao bing tot nghiép THPT.

— Buwdc 3: Lop trudng ban giao danh sach va ban sao bang tot nghiép cho Phong
Cong tac sinh vién. Trén danh sach ban giao ghi o s6 luong bang tdt nghiép thu dugc va
thong tin 16p trudong (Ho va tén, s6 dién thoai).

Luu y: Nhimg trudng hop sinh vién khéng ndp theo 16p co thé ndp truc tiép tai Phong
Cong téc sinh vién — Try s¢ chinh 778 Nguyen Kiém, phucng 4, quan Phi Nhuan, thanh
phd Hb Chi Minh (Phong A. 004) hodic sinh vién c6 thé gri 02 ban sao bing t6t nghiép
THPT vé dia chi trén qua dudng buu dién.

3. Thoi gian nop ban sao bing tot nghi¢p THPT
Tir ngiy ra thong bio dén hét ngay 30/6/2023:
—  NOop cho 16p trudng: tir ngay ra thong bdo dén hét ngay 30/6/2023.
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— Lop trudng ndp lai cho Phong Céng tic sinh vién: tir mgay 03/7/2023 —
10/7/2023.

4. Pia diém ndp ban sao bing tét nghiép THPT

Lép trudng ban giao ban sao bing t6t nghiép THPT cho Phong Cong tic sinh vién
tai cac co s0:

— Tru s& chinh: Phong Céng tdc sinh vién, phong A004 (S 778 Nguyén Kiém,
phuong 4, quan Phi Nhuén, Tp. HCM);

— Co s& quén 7: Phong hd trg sinh vién, phong B102 (S6 27 Tan My, phudng Tan
Thuén Tay, quan 7, Tp. HCM);

5. Xir Iy vi pham

Sinh vién khong nfp dung thoi gian quy dinh s& bi x6a tén khéi danh sach thi sinh
tring tuyén va nhip hoc ciia nim tuyén sinh.

6. T chire thuc hién

— Phong Cong tac sinh vién tiép nhan, ddi chiéu ban sao bing tét nghiép THPT
theo quy dinh ctia B6 Gido duc — Pao tao va cta Truong.

— Céc Khoa, Vién quan Iy sinh vién, ¢ vén hoc tap va Ban Can sy cac 16p thong
bdo, don ddc, nhic nhé sinh vién thuc hién nghiém tic viéc ndp ban sao bang tt nghiép
THPT theo dung ndi dung théng bao.

Sinh vién cdn biét thém thong tin, vui long lién he Phong Céng tdc sinh vién (DT:
(028) 37720576; email: phamhuan@ufm.edu.vn) dé dwoc hudng dan.

Yéu cau tat ca sinh vién thudc ddi tuong ndp ban sao bing tét nghiép THPT trén thyc
hién nghiém tc ndi dung Thong bao nay.,.

Noi nhin: KT. HIEU TRUONG
- Ban Gim hiéu (€ b/c); PHO HIEU TRUONG
- Phong Thanh tra Gido duc;
- Cac khoa, vién dao tao;

- Thong bao sinh vién;

- Website Trudng;

- Luu: VT, CTSV.

Pa ky

TS. Lé Trung Pao
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